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	ISSUE TO ADDRESS
	COMMENTS
	DATE COMPLETED

	Terms and conditions required on sale
	
	

	Existence of exit terms under existing partner/shareholder agreement
	
	

	Valuation and price
	
	

	Apportionment of price and tax treatment of components
	
	

	Willingness to sign a restrictive covenant
	
	

	Willingness to accept any part of the settlement proceeds being deferred
	
	

	Willingness to accept a part of the consideration being contingent on future revenue performance of the practice
	
	

	Willingness to accept any claw-back provisions
	
	

	Will the retiring partner be retained under any type of consulting agreement?
	
	

	Is all work in progress to be billed out prior to settlement?
	
	

	Solicitor to be instructed to draft transfer agreement
	
	

	Removal from practice guarantees and indemnities
	
	

	Resignation from practice entities and registered business names
	
	

	Transfer of client base to remaining partners
	
	

	Advice to staff and clients
	
	

	Advice to professional bodies
	
	

	Advise professional indemnity insurers
	
	

	Updating details on practice stationery and website
	
	

	Does change represent a reconstitution of the partnership for tax purposes?
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